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New Client Checklist
What we need to get you set up, before we ever start on a return.

Identification

Government-issued photo ID (driver's license or passport)

Social Security or ITIN cards — for you, your spouse, and any dependents

Prior Filings

Your last 2–3 years of federal tax returns

Your last 2–3 years of state tax returns, if applicable

Any open correspondence with the IRS or a state tax agency

Getting Started With Us

Signed engagement letter (we'll send this to you)

Client portal account created — this is where documents and your return get shared

Direct deposit bank info, for any refund

Preferred contact method and best times to reach you

Once Your Return Is Ready

Form 8879 e-file authorization, signed before we transmit your return to the IRS

This checklist covers onboarding only — once you're set up, use the Individual, Business, or Expat checklist for the
documents your actual return needs.
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